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1st BEDHAMPTON SCOUT GROUP
PRIVACY NOTICE
Version 2 Adopted 28/01/19

What is this Privacy Notice?

This Privacy Notice is the policy owned by the 1st Bedhampton Executive Committee who are also the Data Controller.

This Privacy Notice sets out what we do with Personal Data and what you can expect from us as part of our obligations when processing this Personal Data.
This has been written for 1st Bedhampton Scout Group to demonstrate its compliance with the General Data Protection Regulation (GDPR) that came into force from 25th May 2018.
Version 2 was updated to ensure the policy follows the UK Scouts National Data Security Best Practices (v1.1) in order that this policy aligns with the Scouts UK National Data Protection Policy. 
What data are we gathering?

We may hold Personal Data (including Sensitive Personal Data such as Medical details) about members, parents/guardians, volunteers and those on the waiting list. We believe it is important to be open and transparent about how we will use your Personal Data. Information we may hold includes the following:

· Parent/Guardian and Child name and contact details;

· Child age/date of birth;

· Activities they attend and badges they earn.

· Details of any health conditions;
· Details on Adults for Safeguarding purposes including for DBS (Disclosure Baring Service) Checks.

· Details required by the gift aid scheme for those who sign up to it. 

· We do not hold any data on race or ethnic backgrounds however we do provide to central Scout HQ an estimate of the numbers in the Group for Statistical purposes (see next section).
Why do we collect this information?

We use this information to communicate with you and to carry out our obligations as Scout Leaders. We also have a responsibility to keep information about you, both during your membership and afterwards (due to our safeguarding responsibilities and also to help us if you leave or rejoin). In addition, we may collect data for registration to events, including nights away, in some cases this data will be Sensitive Personal Data (e.g. Childs Heath Conditions), which we ask for to allow us to provide appropriate care for members whilst under our supervision. The list of activities we carry out as part of Scouting that may require the use of Personal Data include:

· To enable us to provide a voluntary service for the benefit of the public;

· To manage our volunteers

· To manage our membership records

· To update you on events

· For financial accounting

· To fundraise for the Scout Group

· To process Gift Aid applications
· We provide to Scout HQ each year a census on numbers of members, number on the waiting list, their age, gender and ethnic background. This is done so Scout HQ can access performance. Individual names or details are NOT passed on. 
How do we gather data?

We gather data through a variety of methods, these including:

· The information we ask those on the waiting list to provide (Namely Parent/Guardian contact info, Child contact information, Child Dob)
· The information form we provide when joining and ask you to update when circumstances change.
· Event registration forms including for camps.

When will we delete this data?

We may keep information for different periods of time for different purposes as required by law or best practice.
As far as general membership information (e.g. names and contact information) is concerned, to make sure of continuity (for example leavers and then re-joiners) and to carry out our legal responsibilities relating to safeguarding young people, we keep membership information throughout the membership and after it ends. Note HMRC Gift Aid scheme requires we hold records for tax purposes for a minimum of 7 years. 
The sensitive (i.e medical) data we will delete 6-12 months after a member leaves. Therefore if you leave for more than 6 months we will need to get you to complete a new  information form
Please contact us if you wish your data to be erased outside the above time periods (see your right below).
Who has access to this data and who do we share it with?

Only those members who need membership information to carry out their role have access to that information.

We may share membership data with other local scouting groups where this activity is required to deliver the scouting group obligations, such as stand in leaders or moving between sections and groups. We may also share data within the UK Scout Association. We do not hold or store credit card details, nor do we share data with third parties without permission. Note some members opt to pay their subscription for bank transfer but we do not hold their bank details as a result.
Where will the data be stored?

The master data is kept at a sectional level (i.e. Beavers, Cubs, Scouts, Explorers all hold their own information) on password protected PCs under the control of the section leader (or nominated assistant section leaders). These are used along with paper records held securely at their house. The paper copies are taken to the regular meeting place. because we have limited phone signal or internet coverage at the place we regularly meet. These records may also be taken on activities when required to ensure we can contact you in an emergency. 
The group administrator also holds on his mobile phone information to allowing group or section texts informing you on upcoming events. This is optional and selectable in the newsletter and website policy. These text lists are not shared with any other party.
Given the above we consider we take your data security storage seriously.

What are your rights to your Personal Data

As a Data Subject you have rights over your own data that you can exercise at any time, these are:

· Data is accurate – we must keep your data accurate

· Data is erased – we must erase data if not needed or requested by you, that is not excessive and is possible

· Data is portable – we must provide a copy of your data back to you

· Data processing is limited – we must cease a processing activity if you object to it

· Consent withdrawal – we must allow you to withdraw consent at anytime

In the event that you wish to contact us to exercise these rights or for any further queries on this Privacy Notice please contact the group administeror Nigel Vosper at nigeljvosper@sky.com  
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